Venue Booking System: Integration with Microsoft Outlook®
You can add direct links to the Venue Booking system by using our COM Add-in. An Add-in is a way of extending the functionality of another program, in this case, Microsoft Outlook. Please let us know if you also wish to link from any other of the Microsoft Office Products.

The end result of the Add-in is to display any one, none or all of three buttons on the “standard” command bar of Outlook, as shown below:


The installation procedure is simple

1. Download the set-up package from our web site www.escosys.co.uk/download.htm 

2. Close down Outlook on the target machine, if it is running

3. Run the package on the target machine, downloading the DLL to Program Files>Microsoft Office\Office11\AddIns. The actual path will depend on which version of Office you use, and also whether that version replaced an earlier version. The key point to note is that the DLL is downloaded to the folder “AddIns” in the current version of Office
4. Start Outlook. The first thing you will be asked is “Do you wish this user to have access to the Venue Booking system?” If you answer “No” and leave the box “Don’t ask me again” unchecked, then you will be asked the question the next time this user starts Outlook. Tick the box and answer “No” and you won’t be asked again.

5. If you answer “Yes” then the following form appears:
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The entries required are straightforward. Be aware that the intranet server must be correctly entered, with the preceding “http://”. 

If you tick the “Make a booking” box and leave either the Venue Booking User Name or the Venue Booking Password blank, then when this button is pressed, the user will require to enter these items before continuing with the booking. This will also happen if either of these items is incorrect. These comments also apply to the Confidential Diary.

If the user name and password is correct, then the booking or confidential diary will launch immediately, without these being re-entered.

6. The parameters are saved in the registry, specific to that user. If any other users log on to the target machine, they too will be asked to complete the parameters. You can of course set the parameters to each individual users requirements, including giving some users no access to the booking system at all.

Finally, if you wish to make changes, delete the users registry entry either manually (HKCU\software\VB and VBA Settings\EscoVBS\Startup) or more simply by running the program “Change VBS Registry” which you’ll find on the same folder that was used to store the Add-in (typically \Program Files\Microsoft\Office\Addins). 
